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FUN IN SCHOOL HOLIDAYS
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FISH Daily Check List


Site:







Date:

	Position
	Name 
	Time In
	Time Out
	Manager Sign

	Supervisor
	
	
	
	

	Supervisor
	
	
	
	

	Play Worker
	
	
	
	

	Play Worker
	
	
	
	

	Play Worker
	
	
	
	

	Play Worker
	
	
	
	

	Play Worker
	
	
	
	


	Ages
	Number of Boys
	Number or Girls
	Total

	4 – 7 yrs
	
	
	

	8 – 12 yrs
	
	
	

	Total 
	


Health & Safety

	Description 
	Assigned to 
	Completed by:
	Manager

Sign

	Check Toilets are clean
	
	
	

	Check toilets are well supplied with liquid soap and paper towels?
	
	
	

	Is the Kitchen & Food preparation area Clean?
	
	
	

	Is all Food date check, and food incorrectly store thrown away.
	
	
	

	Check temperature of the Fridge (please state)
	
	
	

	Empty the all the bins and replace bin bags 
	
	
	

	Ensure all equipment has been stored safely & securely 
	
	
	

	Clean all floor areas (Mop or Hover where required)
	
	
	

	If you have gone outside, were the children secure? (Gates shut etc.)
	
	
	

	Check outside play area is clean and evenly surfaced.
	
	
	

	Record the temperature of the room. (17-22 degress c is ideal) adjust room accordingly i.e. open windows!
	
	
	

	Ensure all windows & doors (were applicable) have been locked.
	
	
	

	Ensure that the building is left clean and secure.
	
	
	

	Set alarm
	
	
	

	Are all exits secured from children leaving the premises and intruders entering?
	
	
	

	If playing outside, was the entrance gate secured?
	
	
	

	Are the fire exits clean from obstruction?
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Incidents & Accidents

This section is intended for the staff to be aware of any forgotten entries and supply replenishments. 

	Were there any incidents or accidents this session? If so were they recorded in an appropriate incident or accident book? If serious, were emergency procedures followed?




	If in the case of an accident, the first aid box may be used. Do any of the contents need replacing?




Activities and Social Development:

This section is a kind of ‘Journal’ for keeping records of how a particular activity was received, as well as being a provider of evidence for the social development of the children through discussion and play.

	What Activities were offered during this session? Do they form a continuation from the previous activities? Are any trends emerging? How did the children receive the activities? How do you think you could improve this?




	Is there any items required to be replenished either before the next session or will be needed in the future?




	If a Fire drill was practiced this session, was this logged? What was the children’s response time? Were any children not following fire procedure? How so? what was done about this?






